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Preparing Images for DPI Competitions and Annual Exhibition

After you have done all the adjustments, manipulations and cropped your images to your

requirements so that it is in its finished form as you wish it to appear on screen before doing

anything else Save this image file (at full size in case you want to print it later) then you need to

prepare the image to:

A.
B.
C.

Image size — must fit into size 1600 x1200 pixels

The image colour space profile must be sRGB

The following information must be provided within EXIF data for the image file:

1. Author/Creator- the author's name (format: First Name Last Name) e.g. Barry
Freeman. You must use the same spelling of your name for each image and
throughout the season’s Competitions. For example if you are Fred Bloggs you
must use that spelling throughout and not Freddy Bloggs or Fredrich Bloggs

2. Title - the title of the image e.g. A slow drive home — NB the same title must also
be entered in the filename - see E below

3. Description/Subject — enter Set or Open and for cup competitions use Nacton or
Steeds as appropriate

File format must be JPEG (.jpg)

Files must be named for Monthly Competitions and the Exhibition:

Monthly Competitions:

“title_author_set.jpg” or “title_author_open.jpg”

e.g. “sunset_joe blogs_set.jpg” or “sunset_joe blogs_open.jpg” as appropriate
Exhibition:

All digital image files to be named NN_title_members name where NN is the entry
number on the entry form, e.g. 01_Red Kite_Matt Clarke.

Send Images — Email dpicompsec@idps.org.uk is preferred for monthly
competitions. Otherwise images must be provided on USB memory stick.

The following shows how to do this in either Adobe Photoshop or Elements. Other imaging

packages have similar features.

A - Change Size to fit within a size of 1600 pixels by 1200 pixels:

Width:

Height:

The quickest way to do this is in Photoshop
or Elements is from the top menu bar
select File, Automate (Automation Tools

Constrain Within in Elements), Fit Image and you will get
1600 this dialogue box:
S50 Complete the image size as shown —
Photoshop/Elements will deal with fitting
Don't Enlarge the image into this size — it will not distort
your image.
Click Ok
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B - Convert to sRGB

First if you have layers in your image on the top menu bar click Layer and then Flatten Image.
Then in Photoshop:

Select Convert to Profile
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Flatten Image to Preserve Appearance
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In Adobe Elements access this dialogue box via Image, Convert Color Profile, Apply sRGB Profile:

Enhancy
Rotate

Transform

Divide Scanned Photos

ort Cokor Profils ? Remove Protke
Agply sSRGU Profle
Magc Extrscior...  Al+SaleClleV -1
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C- You now need to add the EXIF data

so that the Competition Secretary can display your image and record your score. From the top menu
bar select File, then File Info:

?—

S (Fle] edit image Layer Select Fiter View Windov (i) File Edit Image Enhance Layer Select
! Mew... Ctr+N |

i Open... Culeo [ | |
E Browse in Bridge... Alt+Ctrl+ 0 G0 ! SRe
! F+ Browse in Mini Bridge... oo Sirmetea . AAR"CM’O

- Open As... AltsShift+ Ctrl+ O e Open Recently Edited File

E A Open As Smart Object... 3 Duplicate...

i e Open Recent L4

E S, Share My Screen...

i ﬁ Create New Review... z 2 Ctries

E f Device Central... ¢ Shift+CtrisS

Close Ctrl+W i Save for Web... AtsShift=CirisS

|| & | Closeal Alt+Ctrl+W

E L Close and Go To Bridge... Shift+Ctrl+W ? . File Info...

i Save Ctrl+5S

| Save As.. Shifts Ctrl+5 5

E 4 CheckIn... 2N Organize Open Files... I
i Il‘ Save for Web & Devices... Alt+Shift+ Ctrl+5 Process Multiple Files... i L
A Revert F12 |
= Export

[ | Pace- Automation Tools

; .&? Import 4 = |

T Export 4 Page Setup... Shift+Ctri+P

Ik | Avtomate . = = print.. Ctri+P

i o Scripts » Print Multiple Photos...  Alt=Ctri+P

| —= [@ Order Prints...

)

IR pint. Ctrl+P

(s Print One Copy Alt+Shift+Ctrl+P

u Exit Ctri+Q

|

Insert image title here

Basic Document Title: | Flamingo Feather and Eye

Camera Data Author: [ Dayid Robinsc Insert your name here*

Origin » separate multiple values

P for Annual Exhibition entries insert

IPTC Extension Author Title: .

) letter B here for entries to

GPS Data e rirbinn. Ve -

Drescription: OLYELS DIGITAL CAMERA . ’ .

Audio Data Beginners’ section

Video Data For Monthly Competitions enter Set or

Photoshop Rating: Open as appropriate

DICOM

J— Description Witer: *ALWAYS use the same format for all

Raw Data Keywords: future entries. This is important because
it allows the software to automatically

il o maintain an accurate record of your
cumulative results
Copyright Status: Other entries are optional but it is
Copyright Notice: | David Robins: recommended that you enter the copyright

information
Click Ok

Preferences Template Folder
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D & E - You are now ready to title and save your image as jpeg.
From the top menu bar click on File,

@ ssvea Copy
- Save A Copy (not Save!!)
" « Data (D) > NewWork > 2025 v C Search 2025 yel
rganize v ew folder a -~
2 it 2 @1 |nFormat select JPEG from the drop
> @M Desktop A A .
- down list (click on down arrow to right

> B Documents e oy
oI — | of box). Delete the file name in File
> @ Music Exhibition prints IPEG 1;5;:}: zozsoz];:;zassz Name box and rename for
> PN Pictures e .

w‘ I\ J\ For Monthly Competitions:
e e P ' Files must be named:
v [ ThisPC 20250225_123624.  20250225_123637.  Erasmus Bridge nsmailjpg title_a uthor_set.j pg e.g. sunset_joe

[~ : irg irg Print.jpg
> % Windows (C3) . bIOgS_Set
v e Data (D)

or

File name: | Feathers and Eye_David Robinson_Open,pg »

Save as type: JPEG (*JPG;*.JPEG;*.JPE) v

title_author_open.jpg e.g. sunset_joe
blogs_open

as appropriate

For the Annual Exhibition:

All digital image files to be named
NN_title_members name where

N is the entry number on the entry
form, e.g. 01_Red Kite_Matt
Clarke.

Color: [ Use Proof Setup:
APJ_ROBINSON_EPSO.

Save: [ Notes )

@ ICC Profile: ProPhoto
Alpha Channels
Shoktolars Other: @ Thumbnail
Layers

~ Hide Folders Save Cancel

Now click on Save.

PEG Ontions .. You will see this dialogue box. If not already

selected choose quality as Maximum and 12, use

5 PJ Baseline Standard. Click Ok —You have now saved
Image Options _— the file with the new filename, sRGB colour space

Quality: 12 | Maximum - at the correct resolution and with the EXIF data

small file large fil added.
&
Format Options
© Baseline ("Standard™)

Baseline Optimized

Progressive

F - Send Images

All that remains is to copy your entries to a USB stick or email them to dpicompsec@idps.org.uk for
monthly or other competitions.

NB Email is Preferred for Monthly Competitions. If entering by email you will receive an email back
from the DPI Competition Secretary acknowledging receipt. To avoid disappointment, please note
that if this doesn’t happen the onus is on you to make contact and check if your images have been
received.

For the Annual Exhibition follow the advice on the entry form.
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